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ARIS Commercial User Tutorial

Alaska Retrofit Information System (ARIS)

The following tutorial has been put together for State Users who will be
responsible for entering and tracking State Facility Energy Usage.
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Section 1

General Over View

This section will provide a general overview of ARIS Web.
Clarification: All Images relate to the text directly above them

a) Log In: Go to: https://www.akrebate.com/Login.aspx and enter your user

name and password.

N

FINANCE conpoﬁsalm . ARI S We b

[ Email me my Password ]

Admin Contact Information
webmaster@akrebate.com

b) Commercial Home: This will automatically bring you to the Commercial

home page (Screen Shot below). So enter a building or edit a previously
entered building, click in the “REAL Form” tab.
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Commercial Home  REAL Form Upload Change Password
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Welcome to ARIS Web.



https://www.akrebate.com/Login.aspx

c) Commercial REAL Form: This form will appear below with several other

boxes. Form may take a few moments to load. The bottom portion of this
page is the actual REAL Form.
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Commercial Home REAL Form Upload

Commercial Real Form

Building

Mamedentifier 1 i S
AR Boardroom Building 5/5/2011 | Education - K- 12 | o5 ueskiEn

Building Usags: |,:_ |13 School Attendance Ares

District
Facility is owned [
. B ¥ ¥l Maska »
< | @l ||m | ®
Guilding Inlormation || Eoergy: U=ags | x

[ Generatz Akwarm File ] [ Creats Maw ]
Building Information

Facility Qwnar L 1 paems[ ]
Building Name/Tdentifizr l:l Facility Strest l:l
Community Population:[ | FecilityCiey:[ ]

Building Usage v| Facility Zip l:l

Facility is ewned by

Contact

FirstName: [ ] Middle Name:[ ]
LastName:[ ] Emait[ ]

Mailing 2#ddress 1 | |

Mailing Address 2 | |
State E
Building Specs
o — Y —
Building Type b

Major Renovations

Date Renowvation

Operations

£
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On the REAL Form page, there are several other components to note:

The Apply Filter Box — This box allows you to search for and open previously entered buildings.
Allowing you to filter buildings by:

e Facility Owner

e Building Name/ldentifier
e Building Usage
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REAL Form Upload  Chanee Password Logout

Commercial Real Form

Building

s —

Building Usage: | A

gt e st egeJowrer e B

Regional Education
- Attendance Area

Boardroom Building 5/5/2011 | Education - K - 12

Facility is owned [
. Al o hd
2

M
| =

or | En=rgy Usage

ol|[=F

Building Information

[ Generate Alkowarm File ] [ Create New ] |
Daems[ ]

| |

Facility Owner

A List of previously entered buildings — This list will show buildings that have previously been

entered into ARIS. Depending on your permissions, you may see buildings that have been entered
by other State entities. Buildings will show up in columns by:

e Owner

e Building Name

e Date (This date is the date the file was created)
e Building Usage

e Owner Type
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Commercial Home

REAL Form Upload Change Password Logout

Commercial Real Form

Building Information

Facility Owner

FacityOwner: [ | Ellovner  suidingrame vate [ suing Usage Jownerpe B
Hame/|dentifier: . -
EENE e B 5/5/2011 | Education - K - 12 | =5ional Education
Building Usage: |,'-, i School Attendance Area
Dristrict
Facility is owned [
- o M M| Alaska s
4 | 4 | =
£ matior, | Energy Usags

[ Generate Akwarm File ] [ Create New ] )
pae[ ]




d) Upload
If you have been entering all of your data into the ARIS Excel form, you can upload the
files here.
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Commercial Home REAL Form  Upload Change Password Logout

Upload Commercial REAL Data

Hold the control key while selecting files to select multiple files.
After selecting files, press the upload files button.

‘! Select |I

| Upload files I

e) Change Password
To change your password, you will be prompted for your old password and then asked to enter
your new password twice.
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Commercial Home REAL Form  Upload Change Password Logout

Change Password

Old Password:

Mew Password: | |

Repeat Password: |

Change Password

f) Log Out
To log out, click the log out tab and you will be logged out of the system and redirect you to the
log in page shown above. The system automatically logs you out after a period of inactivity, so
be sure to save your entries before you start a new project.



Section 2

How to Enter a New Building

This next section will walk you though how to enter in a new building. When entering a new
building, the boxes above the “Building Information “ and “Fuel Usage” tabs can be ignored.

Step 1: Start with a bank REAL Form

If information appears from an existing building search, this can be cleared by clicking the
“REAL Form” tab to refresh the page, or by clicking the “Create New.”

FINAMNCE CORPORATION g ARIS th
Commercial Home REAL Form Upioad  Change Password  Logout
Commercial Real Form
Building Name/ldentiFier:| | Alacka Gateway Regional Education
’ FiEstE HEEEEY | B oardroom Building 5/5/2011 | Education - K - 12 = At
Building Usage: |._-,_ School District Artendance Area
Faciity isowned by [A Aaska Gataway | it Wide Storage t | Eduestion - . 17 |FeEonal Education
School District - Attendanc
Hlaska Gateway Regional Education
FLESHE SEEWEY nor Lake School 5/5/2011 | Education - K - 12 e >
“
. v
b — ) - -mm
Building Information
Facility Owner L 1 D[ ]
Building Name/Tdentifisr: [ | Facility Strese:[ |
Community Populstion: || Facliycis [ |
Building Uszge: v Faciliyzip[ |
Facility iz ownad by | v|
Contact
MalngAddress1:[ ]
State |:_V
o[ ] zp[ ]
Building Specs
Budng e ] vesreuile[ ]
Footage Year Built
Major Renovations
Dats Renovaticn 0
Operations
-]




Step 2: Entering Building Information
Enter general building information into the blank fields provided. Please note the following:
o For future searching purposes, it will be important to enter correct building names and
uses. Use drop down menus where provided.
o Under Major renovations and operations, you will need to hit the “Add” button to add

fields if you have numerous renovations or days with varying operational
hours/occupants.

o For purposes of this tutorial, we will be using the Kenny Lake K-12 Facility as an

example building. Confidential data and information have been hidden in these
examples.
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Commercial Home REAL Form Upload  Change Password Logout

Commercial Real Form

Building Name/ldentifier:[ | Copper River Schocl Education - K -

Chistochina 2/2/2011

Regional Education Attendance

Building Usage: [ ¥ District 12 Area i

Facility is owned by: |F-. v| Copper River School Copper Conter | 2/2/2011 Eduwcation - K - Regional Education Attendance
District 2 Area

’ :

Copper River School s . Regional Education Attendance
. ppje District Office | 2/2/2011 | Office )

nergy Usag= |

| =

] [ Create New ]

Building Information

Facility Owner

Community Population: (0]

Building Usage

Educat

Facility Zip

Facility is owned by |

Contact

Mailing Address 1 |:C Box 108 |

Mailing Addrass 2 | |

State |:_V|

ity zip
Building Specs

Building Types: | Mixed w

Major Renovations

Dats Renowvation

Operations

Day Operating Time E
Monday-Friday v||3:::-E::: |[132 | [ Delete ]

1=




Step 3: Enter in Fuel Usage Information.

To enter in the fuel information follow steps a. through f.

a. Go to the “Energy Usage” Tab on the REAL Form.

RN RIS Web

Commercial Home REAL Form Upload  (Change Password

Commercial Real Form

Ty ey — -
Buiding Name/Identifier= | Copper River School B 2+ |Eucation - K - | Regional Education Attendance
—— Chistoching 220200 |0
Building Usage: [2 ~ District 2 Area | |
Facility is ownad by: |,;_ "l Copper River School Copper Center | 2022011 Education - K - | Regional Education Attendance
District 12 Area
Copper River School pictrict OFfice. | 27272011 |oee Regional Education Attendance

(L]

[ Geremste Akwarm Fie | [ Creste New

Building Information

Facility Owner: Date: 2272011

Building Name/Tdentifir Facility Strest: [HC

Facilicy City
Facilicy Zip

Building Usage

Facility is owned by

Contact

E-mail

Type

Mailing

Mailing A

Building Specs

Footage

Building Type: [Maxsd v

b. Once this tab loads, click the enter Energy Usage

A\

.Housing ey

Commercial Home ~ REALForm  Upioad  Change Password

Commercial Real Form

Building Name/ldentifier=| | AMlaska Gatew, Regional Education
5 SEENRY | g s droom Building 5/5/2011 |Education - K - 12 St At
Building Usage: A ~ School District Attendancs Area
Facility isowned by:  [Al | Aaska GA2URY | oy ik Wide Storage 5/5/2011 |Education - K - 12
School District
Aasks Gataway
A DATRRY | Dot Lake Schoal 5/5/2011 | Education - K - 12 >

Month & 12z 3 4 5 6 7 B 9§ 10 11 12 13

21 2z 23




c. You will be prompted with an “Add energy Usage” Box; select appropriate types and units.

Commercial Real Form

T — T T T T—-
Building Name/Identifier:[ | Haska

o R - Gateway Regional Education

Building Usage: [~ v| N ! Boardroom Building 5/5/2011 | Education - K - 12 =

S - School Attendance Area
Facility is owned by: |r~. v| District
Apphy Filter
| Peehy Fiter siaska v
4 |i*
Suilting Infarmation | Srargy Uzzgz
Ssve

Month # 12 3 4 5 7 B 8 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24

Add Energy Usage

Energy Type: Energy Unit: | KWh a

mroy Uzage

15 16 17 18 19 2q

Add Fnarn r llcana

Energy Type: gy Unit: |[kKWh a

d. Once the Energy Type and Energy Unit are selected, select “Add.” You will then see a
grid as shown below. From here you can select “Generate Month and Year.” By

selecting Generate Month and year, you can choose the appropriate timeline for your
data.

a. For “Beginning Month,” enter a number between 1 and 12.
For “Beginning Year,” enter a 4 digit year.
Click Generate and the dates will be automatically entered into the sheet

below.
SR B R S =
Building Information | Energy Usage |
[ Add Energy Usage [ Generate Month and Year ]
Month # 1 2 3 4 5 5 7 3 9 10 11 12 13 14 19 17 15 13 20 21
Menth and Year | | | | | | | | | | | | I I | | | | | |

Electric Consumption (KWh)
Electric Cost$

Electric Demand Cost $

'll
/

Generate Month and Year Values

Energy Row: |RDW 1 - Electric Consumption (kWh) V|

Beginning Month: I:I Beginning Year: l:l




e. Once you have your grid with the month and year filled out, you can begin to enter in

the Consumption, Cost, and if relevant, the demand cost. Be sure to hit “Save “when
you are done.

P LISTNCT Wide >Torage BESEFAUN cagucatuon - K- 12 P
Building Information | Energy Usage ‘
[ Add Energy Usage I [ Generate Month and Year I
Month # 1 2 3 4 5 [ 7 8 9 10 11 12 13 14 15 16 17 18 19  |Bfead
R 1 [2009]2 [z00s]2 [z005] [200¢]= [z00s[e J200s]7 [200¢[e [z00s]e [z009]10]2009]11]2008]12[2006]1 [2010]z J2010]2 2010

Electric Consumption (KVih)
Electric Cost &

4 [2010]s J2010]e [2010]7 [2010]2 J2010]s [2

Electric Demand Cost $

f. To add another Energy type or time period, simple select “Add Energy Usage.” And

follow steps I-V.
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Section 3

Search and Edit an Existing Building File

In this example we will search for “K-12” facilities owned by “Copper River.”

Step 1: Enter in your search criteria and hit filter. Results appear in right-hand box.

Commercial Real Form

Facility Owner:
Building Name/|dentifier {[k-72
Building Usage: [0 |
Facility is owned by: B |

(=) g

AR

Commercial Home  REAL Form

Upload  Change Password

Logout

Results will apear here

Owner

District

District

| Energy Usag= |

Copper River School

Copper River School

Building

Name

Glenallen K-12 | 2/2/2011 |
Kenny Lake K- |

252/2011
i2 12

FY
= St 1

Education - K -

Education - K -

Regional Education Attendance
Arza

Regional Education Attendance —
Area

|4

Step 2: Select the building you would like to view.
We will be selecting “The Kenny Lake K-12.”
Once selected the related building text will turn blue and be underlined and the
information available on this building will show up in the building information section of
the REAL Form. Confidential data and information have been hidden in these examples.
Under the Building Information Tab, you will be able to view and edit all previously
entered data, such as Building Information, Contact Information, Building Specs, Major

Renovations, and Operations.

If you made Changes, be sure to hit Save before you navigate away from the page

Facility Dwner:

=3
= = Copper River School | | |Education - K- |Regional Education Attandance
Building Name/Identifier: District Glenallen K12 | 2/2/2011 | Ares
P = | | i
Building Usage: Al "| Copper River School Kenny Lake K- Education - K - | Regional Education Attendance
Facility is ownad by: s District 2 ] Ares
Copper River schoat | -~ 2722011 | EQUcATion - K - | Regional Education Attendance ||
Slana K-12 27272
District 2 Area =
Building Information | Enamgy Usage =
[ Generste Acwam File | [ Creaie

Building Information

Facility Qwner:

Community Population:[110 |

Euilding Uszge: &

Facility is owna by: R

Contact

Phone =: 207222223
Mailing Address 1
Mailing Address2:[ |
State: [AK &

City: [Glenalen

Building Specs

Bulding St |
Footage: &
Building Type: [ Moed v

Major Renovations

Rengvation

Facility City

Fcility Zip: [33572

zip

£4
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Step 3: View/Edit Energy Usage data.
Under the Energy Usage Tab, you can view and edit entered fuel and electrical usage and
costs that have been previously entered. For further information on how to edit, review
Section 2, Step 3.
- Under Energy Usage Tab, you will be able to:
o Edit previous data entered
o Add Energy Usage (Add Rows across)
o Generate Month and year (Apply date ranges to Added Energy Usage)
o Save added data

A\
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‘Commercial Home REAL Form Upload  Change Password Losout

Commercial Real Form

L/ ' | J"n

Copper River School Glena 42 |20202011 Education - K - |Regional Education Attendance
Glenallen K-12 | 2/2/20
District 12 Area
S 2 | | | |
Building Usage: |’“' vl Copper River School Kenny Lake K- Regional Education Attendance
Facility is owned by: [a v| District 12 12 Area
Copper River School I — e — | Education - K - |Regional Education Attendance ||
District - - T 12 Area

S|

Suiging Infermation | Srarzy Usszs

Manth &
Mo 30 Year

For further assistance, contact AHFC Staff:

Rebekah Luhrs rluhrs@ahfc.us 907-330-8141
Scott Waterman swaterman@ahfc.us 907-3308195
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