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Manage position descriptions and create a

This is a quick way to look at your own PD.

Click on this link to access your existing PDs, start a
new PD or recruit from a PD. Clicking on the Pink
button will access these same options.
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0 - jobs open <«

FPPALALL 0 - jobs awaiting your approval <—

The red button will take you to see ‘My Jobs’. The
number indicates the number of requisitions that are
open currently.

vour approval.

This button and link will take you to any jobs requiring
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0 - open advertisements <

0 - jobs requiring search committes review <€—

that are sourced.

This button and link indicate the number of your jobs

This button and link indicate the number any jobs that you are
on the search committee for, by clicking here you will be taken
to the search committee view.

0 - jobs have applicants for review <
0 - applicants assigned to you for review
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0 - offers awaiting your approval
0 - new hires
0 - new hire tasks

The number indicates the number of jobs that have
applications for your to review.

The number of applicants that you can view.

0 - scheduled interviews < 

If you have an interviews scheduled, they will be indicated
here and clicking the button will lead you to the events
management page.

This is the number of offers that are needing your approval,
clicking the link will take you to view each offer card.

These are the tasks that you as the supervisor are in
charge of completing in relation to your new hires.

This shows you how many new hires you have. By
clicking the link you will be able to view all of your new
hires and from there select and view applications.




