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                     A | B | C | D | E | F | G | H | I | J | K | L | M | N | O | P | Q | R | S | T | U | V | W | X | Y | Z |

                     
                     

                     
                     
                        
                            

                           
                              
                              A

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                Adjunct Determination Chart

                                             

                                             
                                                
                                                   
                                                   Adjunct Determination Chart

                                                   

                                             

                                          

                                          
                                             
                                                Adjunct Faculty Class Cancellation

                                             

                                             
                                                
                                                   
                                                   Adjunct Faculty Class Cancellation

                                                   

                                             

                                          

                                          
                                             
                                                Adjunct - Pointers for Job Form Completion

                                             

                                             
                                                
                                                   
                                                   Adjunct - FT Pointers for Job Form Completion

                                                   
                                                   Adjunct - FW Pointers for Job Form Completion

                                                   

                                             

                                          

                                          
                                             
                                                Adjunct Reference Guide

                                             

                                             
                                                
                                                   
                                                   Adjunct Reference Guide

                                                   

                                             

                                          

                                          
                                             
                                                Allowable Deductions by E-class

                                             

                                             
                                                
                                                   
                                                   Allowable Eductions by E-class

                                                   

                                             

                                          

                                          
                                             
                                                Annual Leave Cash-In Guidelines

                                             

                                             
                                                
                                                   
                                                   Annual Leave Cash-In Guidelines: non-union and Local 6070

                                                   

                                             

                                          

                                          
                                             
                                                Appointment Letters: non-represented & Union

                                             

                                             
                                                
                                                   
                                                   Appointment Letters: non-represented and unions (L6070/UAFT/UNAC/UNAD)

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              B

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                Benefit Contribution Rates

                                             

                                             
                                                
                                                   
                                                   Benefit Remittances - Contribution Rates

                                                   

                                             

                                          

                                          
                                             
                                                Benefit Table by ECLS

                                             

                                             
                                                
                                                   
                                                   Benefit Table by ECLS

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              C

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                Calendar Year End Guidelines

                                             

                                             
                                                
                                                   
                                                   Calendar Year End Instructions

                                                   

                                             

                                          

                                          
                                             
                                                Calendars - HR Processing

                                             

                                             
                                                
                                                   
                                                   Calendar - HR Processing Current

Prior Years: 
Calendar - HR Processing 2010
Calendar - HR Processing 2011
Calendar - HR Processing 2012
Calendar - HR Processing 2013
Calendar - HR Processing 2014
Calendar - HR Processing 2015
Calendar - HR Processing 2016
Calendar - HR Processing 2017

                                                   

                                             

                                          

                                          
                                             
                                                Chart of Pay Periods

                                             

                                             
                                                
                                                   
                                                   Chart of Pay Periods - FY24
Chart of Pay Periods - FY23-FY25

                                                   

                                             

                                          

                                          
                                             
                                                Converting Minutes Worked to Decimals

                                             

                                             
                                                
                                                   
                                                   Converting Minutes Worked to Decimals

                                                   

                                             

                                          

                                          
                                             
                                                Compatible Employee Classes Crosswalk

                                             

                                             
                                                
                                                   
                                                   Compatible Employee Classes Crosswalk

                                                   

                                             

                                          

                                          
                                             
                                                Continuing Student Assigments (EPAF)

                                             

                                             
                                                
                                                   
                                                   Continuing Student Assigments (EPAF)

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              E

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                E-Class Crosswalk - Salary/BCAT/LCAT

                                             

                                             
                                                
                                                   
                                                   E-Class Crosswalk - Salary/BCAT/LCAT 

                                                   

                                             

                                          

                                          
                                             
                                                Earnings Codes - To Use for Job Forms

                                             

                                             
                                                
                                                   
                                                   Earnings Codes - To Use for Job Forms

                                                   

                                             

                                          

                                          
                                             
                                                Employment vs. Scholarship/Fellowship

                                             

                                             
                                                
                                                   
                                                   Employment vs. Scholarship/Fellowship Questionnaire


                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              F

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                Factor Reference Sheet

                                             

                                             
                                                
                                                   
                                                   Factor Reference Sheet

                                                   

                                             

                                          

                                          
                                             
                                                Faculty - Pointers for Job Form Completion

                                             

                                             
                                                
                                                   
                                                   Faculty - F9/FN Pointers for Job Form Completion

                                                   
                                                   Faculty - FR Pointers for Job Form Completion

                                                   
                                                   Faculty - Overloads & Additional Assignments

                                                   

                                             

                                          

                                          
                                             
                                                Faculty Department Head Chair Pay

                                             

                                             
                                                
                                                   
                                                   Faculty Department Head Chair Pay

                                                   

                                             

                                          

                                          
                                             
                                                Faculty Fall EPAF Guide

                                             

                                             
                                                
                                                   
                                                   Faculty Fall EPAF Guide

                                                   

                                             

                                          

                                          
                                             
                                                Faculty Sabbatical Job Form Completion

                                             

                                             
                                                
                                                   
                                                   Faculty Sabbatical Job Form Completion

                                                   

                                             

                                          

                                          
                                             
                                                Faculty Spring Dates Guide

                                             

                                             
                                                
                                                   
                                                   Faculty Spring Dates Guide

                                                   

                                             

                                          

                                          
                                             
                                                Fiscal Year Close Procedures

                                             

                                             
                                                
                                                   
                                                   Fiscal Year Close Procedures

                                                   

                                             

                                          

                                          
                                             
                                                FYI Approvers - How to Set up in Banner

                                             

                                             
                                                
                                                   
                                                   FYI Approvers - How to Set up in Banner

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              G

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                Gifts and Awards Procedure

                                             

                                             
                                                
                                                   
                                                   Gifts and Awards Procedure

                                                   

                                             

                                          

                                          
                                             
                                                GOAINTL Entry

                                             

                                             
                                                
                                                   
                                                   GOAINTL Entry:

                                                   
                                                   	Admissions
	Finance
	HR
	Registrar


                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              H

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                Holiday Leave and Holiday Premium Pay

                                             

                                             
                                                
                                                   
                                                   Holiday Leave and Holiday Premium Pay

                                                   

                                             

                                          

                                          
                                             
                                                Holiday Pay Guidelines

                                             

                                             
                                                
                                                   
                                                   Holiday Pay Guidelines

                                                   

                                             

                                          

                                          
                                             
                                                HR Coordinator List

                                             

                                             
                                                
                                                   
                                                   HR Coordinator List

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              I

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                International Labor Certification Recruitment Procedures

                                             

                                             
                                                
                                                   
                                                   International Labor Certification Recruitment Procedures

                                                   

                                             

                                          

                                          
                                             
                                                International Lawyers - Approval Process

                                             

                                             
                                                
                                                   
                                                   International Lawyers - Approval Process


                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              J

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                Job Change Reason Procedure

                                             

                                             
                                                
                                                   
                                                   Job Change Reason Procedure

                                                   

                                             

                                          

                                          
                                             
                                                Job Form Completion & Reference

                                             

                                             
                                                
                                                   
                                                   Job Form Completion & Reference

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              L

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                L6070 - CT/CR/NX Pointers for Job Form Completion

                                             

                                             
                                                
                                                   
                                                   L6070 - CT/CR/NX Pointers for Job Form Completion


                                                   

                                             

                                          

                                          
                                             
                                                L6070 Payroll WTE Guide

                                             

                                             
                                                
                                                   
                                                   L6070 Payroll WTE Guide

                                                   

                                             

                                          

                                          
                                             
                                                Labor Account Codes

                                             

                                             
                                                
                                                   
                                                   Labor Account Codes

                                                   

                                             

                                          

                                          
                                             
                                                Labor Distribution Change EPAF Originator Guidelines (HRC/FO)

                                             

                                             
                                                
                                                   
                                                   Labor Distribution Change EPAF Originator Guidelines (HRC/FO)

                                                   

                                             

                                          

                                          
                                             
                                                Leave Accrual Updates

                                             

                                             
                                                
                                                   
                                                   Leave Accrual Updates

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              M

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                My Banner Menu Setup

                                             

                                             
                                                
                                                   
                                                   My Banner Menu Setup

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              N

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                NEA2SPR / NEA2SPE Entry (Supervisor / Time Approver Tracking)

                                             

                                             
                                                
                                                   
                                                   NEA2SPR/NEA2SPE Entry (Supervisor/Time Approver Tracking)

                                                   

                                             

                                          

                                          
                                             
                                                New Hire Documents

                                             

                                             
                                                
                                                   
                                                   New Hire Documents - Adjuncts

                                                   
                                                   New Hire Documents - Benefited Staff

                                                   
                                                   New Hire Documents - Faculty

                                                   
                                                   New Hire Documents - Student Employees

                                                   
                                                   New Hire Documents - Temporary Staff

                                                   

                                             

                                          

                                          
                                             
                                                NTRROUT Routing Queues

                                             

                                             
                                                
                                                   
                                                   NTRROUT Routing Queues

                                                   

                                             

                                          

                                          
                                             
                                                NTRROUT Setup Instructions

                                             

                                             
                                                
                                                   
                                                   NTRROUT Setup Instructions

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              O

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                Out of Class Pay & Shift Differentials

                                             

                                             
                                                
                                                   
                                                   Out of Class Pay & Shift Differentials

                                                   

                                             

                                          

                                          
                                             
                                                Overtime Pay Guidelines

                                             

                                             
                                                
                                                   
                                                   	Overtime Pay Guidelines (for Non-Exempt Employees)
	Overtime Processing for Hourly Adjuncts


                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              P

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                Paycheck Key

                                             

                                             
                                                
                                                   
                                                   Paycheck Paystub Key  -- Paper Check

                                                   
                                                   Paycheck Paystub Key -- UA Online

                                                   

                                             

                                          

                                          
                                             
                                                Payroll Knowledge - Timesheets & More

                                             

                                             
                                                
                                                   
                                                   Payroll Knowledge - Timesheets & More - Presentation Slides

                                                   
                                                   Overview: 
Discover the secrets of success to the top three payroll items -Time Sheets, Taxable
                                                         Benefits and Collections! Time sheet discussion will include web, paper, revised,
                                                         late leave adjustments and leave codes. Taxable Benefits will include gift cards,
                                                         tips, travel, etc. Collections will include keys, parking, citations and more.

                                                   
                                                   Learning Outcomes:
The "how, when and why" to support your payroll teams ability to meet deadlines too.

                                                   

                                             

                                          

                                          
                                             
                                                Paystub Key

                                             

                                             
                                                
                                                   
                                                   Paystub Key (UAOnline)

                                                   

                                             

                                          

                                          
                                             
                                                PCN (Position Number) Sequence by MAU/Campus

                                             

                                             
                                                
                                                   
                                                   PCN (Position Number) Sequence by University

                                                   

                                             

                                          

                                          
                                             
                                                Personal Use of UA Vehicle

                                             

                                             
                                                
                                                   
                                                   Personal Use of UA Vehicle: Memo | Vehicle Listing

                                                   

                                             

                                          

                                          
                                             
                                                Pooled PCN List

                                             

                                             
                                                
                                                   
                                                   Pooled PCN List

                                                   

                                             

                                          

                                          
                                             
                                                Printing Turnarounds

                                             

                                             
                                                
                                                   
                                                   Printing Turnarounds

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              Q

                              
                              

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                QMenu/QAdhoc Resources

                                             

                                             
                                                
                                                   
                                                   QMenu/QAdhoc Resources (OIT Site)

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              R

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                Remote Work at UA

                                             

                                             
                                                
                                                   
                                                   Remote Work at UA

                                                   

                                             

                                          

                                          
                                             
                                                RPTP Table Refresh Schedule - QMenu Queries

                                             

                                             
                                                
                                                   
                                                   RPTP Table Refresh Schedule - QMenu Queries

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              S

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                Salary Table & Grade Guide

                                             

                                             
                                                
                                                   
                                                   Salary Table & Grade Guide

                                                   

                                             

                                          

                                          
                                             
                                                Semester Assignment Dates & Deadlines

                                             

                                             
                                                
                                                   
                                                   Semester Assignment Dates & Deadlines

                                                   

                                             

                                          

                                          
                                             
                                                Staff Additional Assignments

                                             

                                             
                                                
                                                   
                                                   Staff Additional Assignments

                                                   

                                             

                                          

                                          
                                             
                                                Staff Benefit Rates

                                             

                                             
                                                
                                                   
                                                   FY24 Staff Benefit Rates

                                                   
                                                   FY23 Staff Benefit Rates
FY22 Staff Benefit Rates
FY21 Staff Benefit Rates
FY20 Staff Benefit Rates
FY19 Staff Benefit Rates
FY18 Staff Benefit Rates

                                                   

                                             

                                          

                                          
                                             
                                                Staff - EX/NR/XR Pointers for Job Form Completion

                                             

                                             
                                                
                                                   
                                                   Staff - EX/NR/XR Pointers for Job Form Completion

                                                   

                                             

                                          

                                          
                                             
                                                State Tax Withholding Certificate List

                                             

                                             
                                                
                                                   
                                                   State Tax Withholding Certificate List

                                                   

                                             

                                          

                                          
                                             
                                                Student Employment Procedures

                                             

                                             
                                                
                                                   
                                                   Student Employment Procedures

                                                   

                                             

                                          

                                          
                                             
                                                Students - Pointers for Job Form Completion

                                             

                                             
                                                
                                                   
                                                   Students - GN/GT Pointers for Job Form Completion

                                                   
                                                   Students - SN/ST Pointers for Job Form Completion

                                                   

                                             

                                          

                                          
                                             
                                                Students - UAF New Hire Grad Student Process

                                             

                                             
                                                
                                                   
                                                   UAF New Hire Grad Student Process

                                                   

                                             

                                          

                                          
                                             
                                                Students - Work Study Guide

                                             

                                             
                                                
                                                   
                                                   Students - Work Study Guide

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              T

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                Taxable Tuition

                                             

                                             
                                                
                                                   
                                                   Taxable Tuition Information Request

                                                   

                                             

                                          

                                          
                                             
                                                Tax Treaty Summary - Compensation

                                             

                                             
                                                
                                                   
                                                   Tax Treaty Summary - Compensation


                                                   

                                             

                                          

                                          
                                             
                                                Tax Treaty Summary - Scholarship/Fellowship

                                             

                                             
                                                
                                                   
                                                   Tax Treaty Summary - Scholarship/Fellowship


                                                   

                                             

                                          

                                          
                                             
                                                Tax Treaty Withholding Summary - Accts Payable

                                             

                                             
                                                
                                                   
                                                   Tax Treaty Withholding Summary - Accts Payable


                                                   

                                             

                                          

                                          
                                             
                                                Temps - NT/XT/ Pointers for Job Form Completion

                                             

                                             
                                                
                                                   
                                                   Temps - NT/XT Pointers for Job Form Completion


                                                   

                                             

                                          

                                          
                                             
                                                Termination Codes

                                             

                                             
                                                
                                                   
                                                   Termination Codes

                                                   

                                             

                                          

                                          
                                             
                                                Termination Entry (How To)

                                             

                                             
                                                
                                                   
                                                   Termination Entry (How To)

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              U

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                University Police Department Kelly Schedule Procedure

                                             

                                             
                                                
                                                   
                                                   University Police Department Kelly Schedule Procedure

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              V

                              
                              

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                Visa Classifications

                                             

                                             
                                                
                                                   
                                                   Visa Classifications

                                                   

                                             

                                          

                                          
                                             
                                                Vista Plus 5.5 Web View Procedures

                                             

                                             
                                                
                                                   
                                                   Vista Plus 5.5 Web View Procedures

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              
                              W

                              
                              
                                 
                                    
                                       
                                          
                                             
                                                Web Time Sheet Entry (WTE)

                                             

                                             
                                                
                                                   
                                                   WTE - Web Time Sheet Approvers Quick Guide

                                                   
                                                   WTE - HR Coordinator Day by Day Tasks

                                                   
                                                   Web Time Sheet Entry Schedule (WTE)

                                                   
                                                   WTE - Web Time Sheet Entry Quick Guide - Exempt

                                                   
                                                   WTE - Web Time Sheet Entry Quick Guide - Non Exempt

                                                   

                                             

                                          

                                       

                                    

                                 

                              

                              

                            

                        

                     

                     
                     To report any issues with this web page, contact ua-syhr@alaska.edu.

                  

               

            

         

      
      

      
         


            Last Updated: 04/02/2024

            


	

	
		[image: University of Alaska]
	

	
	
	
	
	The University of Alaska is an affirmative action/equal opportunity employer, educational institution and provider and prohibits illegal discrimination against any individual. Learn more about UA's notice of nondiscrimination.

		UA is committed to providing accessible websites. Learn more about UA's notice of web accessibility.

		This site is maintained by OIT. For questions or concerns, please contact the OIT Support Center.

		For questions or comments regarding this page, contact helpdesk@alaska.edu  |   

	







      
      



 
 



       ⓒ  UA

   